
Calendar Overview (PT90_ATT) Cheat Sheet
(1) Type PT90_ATT in the shortcut field and press ENTER.

(2) In the bottom third of the screen click the Evaluate
Attendances and Absences button.

(3) Remove the Cost Center data.

(4) Select the calendar period you are             
searching for.  Typically this is Current Year.

(5) Enter the Personnel Number for the employee. 

(6) Click Execute icon.

(7) Click the Printer icon (or Absence Chart |
Print) to print the report.


